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How to Host Box-Making Gatherings SoulBoxProject.org

Tips and Materials List

Box-making gatherings can be meaningful, fun experiences. People talk about the issues, share stories, and find healing
through taking action. Exhibits should include Boxes of all kinds: plain and decorated with images, with messages, and
memorials with name/date/location and maybe a photo or other personal detail. Visit GunMemorial.org to find names &
photos of victims killed or injured by gunfire. GunViolenceArchive.org is also a good source to download names by
location. See Materials list on second page.

e Include the SoulBoxProject.org link in your announcement and invite people to watch the instructional
video before they arrive to make Boxes. You can also print the informational flyer and “How to” instructions
on our website--one for each participant to take home. (Print landscape, double-sided to save paper.)

e Have some well-made Box samples ready to show - some very simple, some more complex. You can
find examples in our online exhibit and Make a Soul Box webpage.

e The first key to a successful gathering is having the paper pre-cut to 8 ¥z inches square, using a
paper cutter. This cannot be overemphasized. Boxes should all be of equal size. Paper should be
letter-weight or slightly heavier (scrapbooking paper, calendar pages) to make a sturdy box. Use a
“credit” card as a creasing tool, otherwise the folds will be faint and hard to distinguish when folding.
Office Depot and similar stores sell packs of colored paper and will cut it to size for a nominal fee.

e You should have someone who knows how to make Boxes available to teach every three or four beginners.
It's easy--after the first or second time. People get too discouraged to continue if they are not successful. The
best time to write messages, memorials, draw pictures or collage on the top Box is just before you fold the sides
up (when it’s still long and flat, but the creases show where the center will be). Then finish folding the sides.

e Not every gathering is appropriate for collage materials, but it is an inspiring medium for Soul Boxes. When
announcing your gathering, ask people to start collecting images and text from magazines, mail or printed from the
Internet. Remember when decorating, these Boxes get a lot of handling so adhere your additions well and avoid
3-D elements that can catch and tear off.

e Please stuff the Boxes. A firmly stuffed box with a well-fitting lid is very sturdy. One piece of letter paper from
the recycle bin works. If the Box flexes when gently squeezed, it needs more stuffing (but not so much that it
pops its top).

e Put a jar out and ask for small donations to help cover the costs of your event. Your friends will be glad to help.

e \We encourage you to find a place, locally, to exhibit your Soul Boxes after your event. Consider making your
own durable, transportable panels following Leslie Lee’s design or find the closest Branch that is collecting Boxes

e In-person, local workshops are ideal, but if you prefer, you may schedule a 1-hour Box-making session for any
number of attendees hosted by a Soul Box staff member or with the Soul Box founder, Leslie Lee. Call for pricing
and availability.


https://soulboxproject.org/
http://gunmemorial.org/
http://gunviolencearchive.org/
https://soulboxproject.org/
https://soulboxproject.org/make-a-difference/make-a-soul-box/
https://soulboxproject.org/make-a-difference/make-a-soul-box/
https://soulboxproject.org/panels/
https://soulboxproject.org/make-a-difference/make-a-soul-box/
https://soulboxproject.org/become-a-branch-of-the-soul-box-project/branches-of-the-soul-box-project/

MATERIALS LIST for Soul Box-making Gatherings/Workshops/Events

folding chairs & 8-ft table(s) with covering (disposable plastic or paper)

8 2" x 8 ¥2” paper in various colors/patterns (copy paper or old calendars, scrapbook
paper, etc). 2 sheets per Soul Box (top & bottom). Assorted colors or pastels (not neon).
Staples can cut to 8.5 x 8.5—but have them first cut a test sheet (fold into a triangle) to
be sure the cutter is correct. Un-square paper will be a major frustration.

Note: most origami paper is not the correct size

1 sheet of scrap paper or newsprint to stuff completed Boxes so they don’t crush
Markers -- thin and thick, in assorted colors

Soul Box explanatory signage (first two pages of PDF describing the project) or print
& reuse the 2nd page of this large sign 48"h x 12"w

Soul Box flyer double-sided/half-sheet in English or Spanish

Your organization’s signage/handouts/contact info

6+ example Soul Boxes with 1) art, 2) messages, and 3) memorials
How-to-fold-a-Soul-Box diagram or photos and/or video

human helpers (1-2) who already know how to fold a Box, are generally kind-hearted
and somewhat extroverted

Kleenex box in case people get emotional

large plastic bin to store materials & carry them to your next workshop/event

OPTIONAL materials

table-top sign holders (acrylic bases, 11x17 stands or small easels if signage is
cardstock or laminated) or tack/tape paper to walls

"Add a Soul Box" board ...with tape (Scotch or painters') & example Boxes

1+ Soul Box panels ...with hooks or zip ties you've panels locally-made or borrowed
from nearest branch with PDX-made panels

larger sign-holder/support: large easel, sandwich board, garment rack, or photo
backdrop

paper weights (if event is outside & windy)

scissors & glue sticks if offering collage materials or pre-printed GunMemorial.org
face/names

creasing tools (recycled laminate samples or old/fake, cut-up credit cards or tongue
depressors)

TV monitor and/or computer playing Intro video or how-to-fold on loop

counselor if you are specifically working within a sensitive/survivor group; otherwise,
just a basic, kind-hearted person helping with the folding process is perfectly fine in any
normal, public gathering


https://www.staples.com/staples-brights-multipurpose-colored-paper-8-5-x-11-24-lb-assorted-neon-colors-500-sheets-ream-20201/product_733097
https://www.staples.com/staples-pastel-multipurpose-paper-20-lbs-8-5-x-11-assorted-400-pack-14804/product_679481
https://soulboxproject.org/wp-content/uploads/2023/04/RESOURCES_SBxP-Signage_Ready-to-Print_Feb2024.pdf
https://soulboxproject.org/wp-content/uploads/2023/04/RESOURCES_SBxP_Signage-Intro-US_-12-x-48-RGB-2pages.pdf
https://soulboxproject.org/events-exhibits/organize-an-exhibit/resources-for-exhibitors/#a_flyer
https://soulboxproject.org/events-exhibits/organize-an-exhibit/resources-for-exhibitors/#a_howtofold
https://soulboxproject.org/events-exhibits/organize-an-exhibit/resources-for-exhibitors/#a_addasb
https://soulboxproject.org/events-exhibits/organize-an-exhibit/resources-for-exhibitors/#a_makepanels
https://soulboxproject.org/wp-content/uploads/2023/04/RESOURCES_SoulBoxPanel-Hanging-TipsLinks-1.pdf
https://soulboxproject.org/wp-content/uploads/2023/04/RESOURCES_SoulBoxPanel-Hanging-TipsLinks-1.pdf
http://gunmemorial.org/
https://soulboxproject.org/events-exhibits/organize-an-exhibit/resources-for-exhibitors/#a_video
https://soulboxproject.org/events-exhibits/organize-an-exhibit/resources-for-exhibitors/#a_howtofold

